
USER MANUAL FOR E-RECRUITMENT APPLICATION OF GAIL  
 
1. Go to GAILôs Corporate Website viz. www.gailonline.com and access the link 
óApplying to GAILô as per enclosed screen-shot 
 

 
 

2. Go to link óCurrent Openingsô on the next page for viewing the Advertisement. 

 

 
 
 
 
 



3. Click on the link ñAPPLY NOWò under the relevant Job opening. 

 

4. Click on ñCurrent Openings and Registrationò button on the next page.  

 

 

 

 

 

 



5. On the next page, list of ñJob Postingsò are listed. Please select the link 
corresponding to the relevant Job Posting to view its Detailed Advertisement. 

 
 

 
 

6. Please select one complete row corresponding to relevant Job Posting by clicking on 
the Box on left hand side of the relevant posting 
 

 
 

This would activate ñApplyò button.  
 
 
 
 
 
 
 
 
 
 
 



7. Click on ñApplyò button, which will open the window for Candidate Registration.  
Candidate applying for first time may use link ñRegister hereò for registration.  
 
 

 
 

8. On clicking the ñRegister hereò link, new Window would appear for registration by  
the candidate. (Please enable pop-upôs in the browser) Make relevant entries as per 
enclosed screen-shot for registering with a n Unique óUser-Idô , óe-mail Id ô and 
óPasswordô. 
 

 
 

Note :  Entries with Red (*) sign are mandatory fields  
 
 
 
 
 
 
 



 
9. Make entry for various relevant fields in the óPersonal dataô tab 
 

 
 

 
 
 
 
In case application fee is applicable as per the Advertisement, please enter Transaction Date & Receipt 
Number received after making payment in the payment gateway (as per details mentioned in the Advt.). 
 
For detail regarding Payment Process, please refer the άUSER MANUAL FOR PAYMENT OF APPLICATION 
C99έΦ  
 
 
After entering the Receipt Number & Transaction Date, ŎƭƛŎƪ Ψ9ŘǳŎŀǘƛƻƴ 5ŜǘŀƛƭǎΩ button to navigate to 

óEducation detailsô tab 
 



10. After Step No.9 above, make entry for various relevant fields in the óEducation 
Details ô tab as under: 
 
 

 
Note :  Please select relevant combination of qualifications starting from 
HSC in line with the detailed Advertisement  
 
11. After entry at Step No.10, make entry for óWork Experienceô against relevant 
fields by clicking on button ñAddò. 
 

 
 
After filling the relevant data please click on ά{ŀǾŜέ .ǳǘǘƻƴΦ 
 

12. After making entry at Step No.11, upload documents (self-attested passport size 
photograph) under óAttachments ô tab as under: 
 


